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McMinnville Water & Light
Commission Meeting
March 17,2020

The McMinnville Water and Light Commission met in regular session at McMinnville Water
& Light's Commission Room at 5:03 pm.
Those present were: Mayor Scott Hill, Commissioners Tom Tankersley, Patrick Fuchs
(participated via phone), and Jody Christensen.
Absent: Ed Gormley (excused).
Staffpresent: General Manager John Dietz, General Counsel Sam Justice, Clerk Trena
McManus, Electric Division Director Scott Rosenbalm, Customer Service Manager Jon
Spence, Finance Director Mark Drurmire, Water Division Director James Burke. and
Purchasing Manager Chad Hudson.
Visitors prcsent: Matt Deppe.

Mayor Hill called the meeting to order.

Clerk McManus took roll call.

Mayor Hil[ read the items on the consent agenda and asked if the Commission wanted to
remove any items. Commissioner Tankersley declared a conflict olinterest on the matter of
approval ofcovenant and consent to structure in an easement, and did not participate in the
discussion or the vote on the consent agenda.

It was moved by Commissioner Christensen, seconded by Commissioner Fuchs. and passed

bv a unanimous vote to approve the items listed on the consent enda (Commissioner
Tankersle did not vote

Mayor Hill asked ifthere were any questions regarding the accounts payable and purchasing
reports that were included in the commission packet.

The Commission reviewed the written monthly report provided by Mr. Brent Keller of
Mason, Bruce & Girard (MB&G) on forest management activities. The commission agreed
with Mr. Keller's written recommendation to not advertise a pole sale in 2020 and to
postpone having a logger under contract until a pole program resumes.

Finance Director Mark Dunmire reported to the Commission that an annual financial review
of Schnitzer Steel Industries, Inc. (parent company ofCascade Steel Rolling Mills, Inc.) was
recently conducted, per the contract requirements with Cascade Steel Rolling Mills, Inc. Mr.
Dunmire stated that all of the performance metrics were met in the financial review.

Mr. Dunmire also provided a written update on the progress of migrating to financial
reporting by department.

Water Division Director James Burke updated the Commission on the progress of the
Lafayette Finished Water Transmission Main project. The construction contract was awarded
to K&E Excavating, Inc. in an amount not-to-exceed $1,953,760.00, and staffissued the
Notice to Proceed on February 13,2020, initiating the start ofthe project. Final completion
ofthe project is tentatively anticipated for June 19,2020.

At 5:10 pm, Mayor Hill opened the public hearing, set for 5:00 pm, to consider an exemption
to the requirements for competition in procurement construction ofthe fuel station project.
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l. Minutes ofprevious meetines dated February 18.2020.
2. Commission authorization to award a two-year service contract with C&D Landscape

Company for landscaoe maintenance services for $16.278.00 as the quote that best
serves the interests of MW&L in accordance with ORS 2798.070 reeardinq
intermediate procurements.

3. Commission approval of a covenant and consent to build within an easement
(document). an encroachment into a MW&L utility easement under the terms
described in the covenant document which document is intended to attach to and run
with the real property. and authorize the mayor and clerk to siqn and accept the
convenant and consent.
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An exemption would allow an altemate procuement method, a request for proposal (RFP)

process instead of an invitation to bid (ITB) method, in selection of a design-build contractor

Mayor Hill stated that he is the presiding officer and will conduct the hearing, impose
reasonable time limits on participants and receive documents and reports into the hearing
record. Mayor Hill called for the staff report.

Staff recommended the adoption ofthe proposed resolution to take exemption from
competition under contracting code and to allow solicitation ofdesign-build contractor for
construction of the fuel station project by altemative request-for proposal (RFP) process
(instead of ITB method).

General Counsel Justice asked staff if the supportive factual hndings listed in Exhibit A of
the proposed resolution were accurate. Water Division Director James Burke clarified that
finding A in the exhibit was updated to reflect that MW&L staff was able to identify 4
general contractors, 3 engineers, and 3 sub-contractors qualified to perform the work.
Exhibit A to the proposed resolution was updated to reflect this change. Mr. Burke stated
that with the change noted, that the supportive factual findings listed in Exhibit A are
accurate.

Water Division Director James Burke offered material from the Commission packet (pages
52-62) to be submitted as part olthe record of the public hearing. The mayor admitted the
offered pages into the hearing record.

Mayor Hill asked if anyone in the audience would like to make any comments. There were
no comments.

Mayor Hill asked for any further discussion from the Commission. Commissioner
Tankersley noted that he was satisfied with staff s review and recommendation that this
design-build process is the most efficient and cost elfective way to complete the luel station
project. Counsel Justice read Resolution 2020-8 by title only . It was moved bv
Commissioner Christensen and seconded bvCommissioner Fuchs to approve Resolution No
2020-8. with Exhibit A amended to reflect that MW&L staff was able to identifv 4 eeneral
contractors. 3 enqineers. and 3 sub-contractors qualified to nerform the work. a resolution by
the City of McMinnville, actinc bv and through its Water and Lisht Commission. granting an
exempti on from competitive biddin g requrrements to allow a Desisn-Build method ol
contracting for the fuel station protect. The clerk was asked to ooll the Commission. Mavor
Hill-ave ,COmmissioner Tankersley-ave. Commiss ioner Fuchs-aye. Commissioner
Christensen-aye. Motion oassed unanimouslv

Mayor Hill closed the public hearing at 5:43 pm

customer Service Manager Jon Spence presented an in-depth look at the current status of
electronic payments at McMinnville water and Light, including transaction cost and fees, to
the commission. There was a discussion about the varying processing costs associated with
cash, check, credit card, electronic fund transfers, and smart bill transactions. The consensus
of the commission was to direct staff to compare the cost difference between the fees if more
customers from the low cost transactions (smart bill and EFT) moved to credit cards as their
bill payment type and to bring back to the commission for consideration.
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Water Division Director James Burke gave the staff report. Mr. Burke reviewed the
proposed findings for an exemption from competitive bidding for the fuel station project that
included justification reasons and implementation processes to ensure the fuel station project
would benefit from the design build method. There was a discussion about the design-build
vs. design-bid-build process relating to design, expertise, schedule and overall cost lor the
project.
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Chanse Order No. I lbr a credit to McMinnville Water and Lieht in the amount of
$24.550.17.

General Counsel Sam Justice presented Amendment No. I to the Lafayette Water Purchase

Agreement to the commission for consideration. Under the current terms of the agreement,
Lafayette's first payment on the development charges comes due on April l, 2020.
However, by that date, the actual costs will not be known. The project is scheduled to be

complete in June 2020. It was stafls recommendation that the commission approve
Amendment No. I to the Water Purchase Agreement to provide that the development charges
begin from Lafayette after the actual cost figure is known and a final Exhibit 2 payment-
schedule document has been created. Counsel Justice read Resolution 2020-9 by title only.
It was moved by Commissioner Christensen and seconded bv Commissioner Fuchs to
approve Resolution No. 2020-9, a resolution authorizins and aoorovins Amendment No. I to
the Water Purchase Aqreement ("Amendment No. 1") between the Citv of McMinnville. a

municioal comoration of the State of Oregon actins bv and throush its Water & Lisht
Commission ("MWL') and the City of Lafavette. a municioal comoration of the State of
Oreson ("Lafayette") The clerk was asked to poll the Commission. Mayor Hill-ave.
Commissioner Tankersley-aye, Commissioner Fuchs-aye, Commissioner Christensen-aye
Motion passed unanimouslv.

General Manager John Dietz informed the commission that in light of recent COVID-19
events, declarations ofemergency on a national, state level, and local level, it was his
recommendation that the commission declare a state of emergency with regard to the

operation of the water and light plants oithe City of McMinnville. McMinnville Water and

Light provides an essential service to the community and ensuring the health and safety of
employees and customers while maintaining reliable water and electric service is critical.
Counsel Justice read Resolution 2020-10 in its entirety. It was moved by Commissioner
Tankersle and seconded b Comm Christcnsen to ann rove Resolution No. 2020- l0lSSIoner
a resolution br, the Ci tv of McMinnville a munlct al ration of the State of Orel-) como on

n b and throu its Water and Li t Commission "MW&L" declarin a state of
em with re to tion of the water and li lants of the Cit of McMinnville
('lhe Citv"). The clerk was asked to po Il the Commission. Mayor Hill-aye. Commissioner
Tankersley-aye, Commissioner Fuchs-aye, Commissioner Christensen-aye. Motion passed

unanimouslv.

General Manager John Dietz stated that IT Manager Mike Polzen is retiring on March 3 I and
Network Administrator Thad Woodworth was selected to replace Mr. Polzen as the new IT
Manager as of April 1. The commission expressed their appreciation for Mike Polzen's
contributions to MW&L. It was moved by Commissioner Tankersley. seconded bv
Corqmissioner Christensen, and passed by a unanimous vote to formallv thank IT Manaoer
Mike Polzen for his efforts, specillcally related to the continued development and execution
of MW&L's ber security policvc
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Mayor Scott Hill presented a letter and work plan from Executive Director Scott Cooper of
the McMinnville Economic Development Partnership (MEDP) to the Commission regarding
a request for funding for FY20-21. Commissioner Tankersley disclosed that he is a member
of the McMinnville lndustrial Promotions (MIP) Board of Directors, a separate funding
partner of MEDP, and that the MIP funding relationship is separate from the decision before
the Commission. While disclosing his relationship to the other MEDP funding source he

stated that he felt comlortable pa(icipating in the discussion and voting on this matter and

did not consider this matter to present a conflict ofinterest. Mayor Hill disclosed that the
City of McMinnville is also a funding partner of MEDP, but also did not consider this
separate funding source for MEDP to present a conflict of interest for him and felt
comfortable participating in the discussion and voting on this matler. General Counsel Sam
Justice noted that the funding request for FY20-21 is for $70,000 (current year is $60,000).
The commission expressed the importance of supporting economic growth in McMinnville.
There was a discussion. It was moved bv Commissioner Tankerslev. seconded by
Commissioner Christensen. and passed by a unanimous vote to direct and delegate to general
counsel to draft a srant aqreement with MEDP. with the same seneral terms and conditions
as the existine aereement. for FY20-21 in the amount of$70.000 and authorize the mayor
and clerk to sisn.
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There being no further business, the meeting was adjoumed at7:02 pm.

Prep by: Presided by:

Trena McMan Mayor & Ex-Officio Member of the
Water and Light Commission

McMinnville Water & Light
Commission Meeting
March 17, 2020

S"^e4, +-


